
How to register as volunteer! 

 

  
 



Step 1. To register, click the register now star  

 
 
Step 2.log in as an existing user if you have an account or create an account if you are an existing user 

 
Step 3  
Select registrants, then click continue to move to the next screen 

 
 
 
 
 
 
 



Step 4. Enter details about the participant; everything in red is a required field. 

 
 Step 5.  Be sure to select your local chapter; enter your Professional certifications and your National SHRM Number 
Step 6.  Select the type of Registrant and then select continue,  

 
Step 7. Event Selection, click on the event register of your choice

 
 



 
Step 8. Select the activity to wish to volunteer for. You will need to click on the tabs, to choose activities for each day.  
Please read the instructions carefully!  

 

9.  

To get detailed information about a 
particular session, you click more. 



10. Once you have finished with all your selections, click continue 
 
11. Right under your name, you can review the voulnteer activities and sessions you selected.  

 
 
 
 
 
12. Select meal or either no meal. Once meal selections are complete, please click submit  

 
Step 13.  Here you can review and edit your selections.  



 

 
 
Step 14. Optional, enter in the amount you wish to contribute to the SHRM foundation. On this screen, you may select 
additional registration or complete if you are done.  

 
Step 15. Once you click complete, you will see the confirmation screen 

 


